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1 Introduction

The EMRT-NECD (Emission Review Tool for the National Emission Ceilings Directive) is a web-based
tool hosted by the EEA to facilitate quality checks and reviews of national emission inventories
reported by EU Member States under the new National Emission Ceilings Directive (NECD,
Directive 2016/2284/EU).

EMRT-NECD is a development of the EMRT used in the annual greenhouse gases emission
inventory review process under the Effort Sharing Decision (ESD).

The EMRT-NECD is a platform for documentation and communication used by experts involved in
the air pollutant emission inventory comprehensive review under service contract No
070203/2017/765105/SER/ENV.C.3. The purpose of the tool is to streamline communication
throughout the comprehensive review between the review team and nominated national contact
points, supported by national experts.

This guidance document is intended to provide technical support for all users of the EMRT-NECD
and follows the workflow of the comprehensive review within the tool.

1.1 Users of the EMRT-NECD

There are three different type of users involved in the review process; each with a different role
and different rights inside the EMRT-NECD: Secretariat, Technical Expert Review Team (TERT) and
Member State Review Team.

- Secretariat: manage roles and grant access to the review tool, act as helpdesk and
perform QA/QC on tool performances;

- TERT: perform the review by following the EU air emission inventory review guidelines and
the ad hoc Guidance on procedure for TERTs; there are three different roles for this type of
user: Sector Expert, Lead Reviewer and Counterpart

- Member State Review Team: it is composed by the nominated national contact point and
selected Member State Experts; they will answer to the Observation raised up by the TERT
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Figure 1.1: type of users and different roles inside the EMRT-NECD review tool

1.2 How does the EMRT-NECD work?

The EMRT-NECD is a communication tool; its main purpose is to facilitate quality checks and
reviews on national emission inventories in a structured and transparent way, in order to
guarantee an equal treatment of all Member States.

Inside the EMRT-NECD, three main workflows could occur during the review process: preparation
of a question from the TERT to the Member State, preparation of an answer from the Member
State to the TERT and the finalisation of an observation.

The main object within the EMRT-NECD is an “Observation”. Each Observation can have a question
and answer loop with the Member State. Every observation needs to be closed and have a
Conclusion by the end of the review process.
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Figure 1.2: EMRT-NECD review tool workflow overview

1.3 Visibility inside the EMRT-NECD

It is worth noting that not all content held within the EMRT-NECD is visible to all users. This applies
to internal commenting loops in the following circumstances:

- Internal commenting loops between members of the TERT will be not visible to Member
States; only the final submitted question will be visible to Member States;

- Internal commenting loops between members of the Member States will not be visible to
the TERT; only the final submitted answer will be visible to the review teams.

1.4 Wording inside the EMRT-NECD
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Key definitions commonly used in the EMRT-NECD are given below

Observation: This is the initial input to the EMRT-NECD. Observation text describes the issue
found using terms such as transparency, under/overestimate, complete/incomplete. Observations
are given a unique ID e.g. MS-1A-2018-0001.

Question: This is optional text which is compiled by the review team and sent to the Member
state in order to resolve an issue identified in the observation.

Conclusion: Text which accompanies the closing of an observation

Status of observation: An observation can have one of three statuses: open, unresolved,
resolved. Before an observation has a conclusion finalised it is ‘open’, the conclusion therefore
determines whether an observation is ‘resolved’ or ‘unresolved'.

Workflow: The workflow of an observation can be classified by which user it is currently with
(Sector Expert, Lead Reviewer or MS coordinator) or by its current position along the workflow
(answered, conclusions, close requested and finalised).
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2 Welcome to the EMRT-NECD

The EMRT-NECD homepage can be found by navigating to the following web address, http://emrt-
necd.eionet.europa.eu.

EMRT-NECD

Home

You are

The EMI

EEA Emission Review Tool (EMRT) for the National Emission Ceilings Directive (NECD)

2017

here: Home

@ Heipll| & Login

IRT-NECD (Emission Review Tool for the National Emission Ceilings Directive) is a web-based tool hosted by the EEA to facilitate quality checks and reviews of national emission inventories Get started:

reported by EU Member States under the new National Emission Ceilings Directive (NECD, Directive 2016/2284/EU) 1. Click "Log in' in the top right corner of the screen.

EMRT-NECD is a development of the EMRT used in the annual greenhouse gases emission inventory review process under the Effort Sharing Decision (ESD).

The new

Key

2. Ifrequested, enter your EIONET username and password.
3. Click "2018'to start the review

w emission inventory review process under the NEC Directive is regulated by the EU Air Emission Inventory Review Guidelines E—
You can contact the EEA review secretariat at
necd review@eionet europa.eu

If you forgot the password:

You can reset it here:

hitp./fvwn elonet.europa.eulpassword-reset

dates for the in-depth NEC Directive emission inventory review
Commission / EEA review secretariat TERT Teams Member State
By 1502
« Submission of Emission Inventory data under NECD

By 28/02

= Draft of "EU Emission Inventory Review Guidelines” to EC

By 15/03 By 1503
« Draft of "Review Report Template” + Resubmission of Emission Inventory Data
« Final version of "EU Emission Inventory Review Guidelines” + Submission of Informative Inventory Report (IIR)

+ Submission of adjustment application

+ Communication of planned adjustment application
a4
Meeting with Member States

(Brussels)

From 16/04 to 10/05

Figure 2.1: homepage and main button of the EMRT-NECD review tool

Figure 2.1 shows the homepage of the EMRT-NECD which gives a brief description of the tool and
a summary of key dates for the NECD emission inventory review. Additionally, the homepage
provides options to navigate to other parts of the tool:

In the homepage users will find the following:

1. LOGIN button, top right of the screen

2. HELP button, close to the Login one

3. GET STARTED box: here the user can see a quick memo on how to log in and get started
with the tool; helpdesk and assistance information are linked

4. YEAR BUTTONS: these buttons allow the user to navigate between different review years.
The latest year will be on the far right side.

2.1 How to login and get started in the EMRT-NECD

Only selected users can access the EMRT-NECD. Users will be listed under the EIONET extranet
role: extranet-necd-review and are assigned by the NECD-EMRT Secretariat. To get started in the
EMRT-NECD:

- Log in with your EIONET account password. (information on how to recover EIONET
password are provided into the GET STARTED tab)
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- Use the tab with the latest review year in order to work on the review (to create an
observation, check observation status etc)
- Note the contact email address for support. Please write your request in English.

2.2 The “Tabs" inside the EMRT-NECD

“Tabs"” are the instruments that a user can use to move inside the EMRT-NECD once in the relevant
review year tab. Figure 2.2 identifies the three tabs available; Overview list, My view and Finalised
observations.

| @ Overview list | ﬂ My view D Finalised observations

Country Inventory year @

Select country year v Select inventory yea

NFR category code

Select NFR category code

Status of observation Free text

Select status = l

Figure 2.2: Tabs inside the EMRT-NECD

2.2.1 Overview Tab
By default, users will land to the “Overview Tab". In this tab, it is possible to perform a general
search of all the observations inside the tool by selecting the options provided by the system.
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o o

You are here: Home / 2018

m Welcome! You are now logged in

o

L pymm——
R
| @ Overview list l 6l vvion el Finaliscd observations

n Country Review year @ Inventory year @ Desciption flags @

[ Select country v] [ Selectreviewyear v]  [Selectinventory year v ) 2017 Recommendation follow-up
[ 2017 RE follow-up

(0 2017 TC follow-up

NFR category code 1 Adjustment

[ KC with Tier 1

[ Guidebook 2016 Finding

[ Not Estimated

[ Potential technical correction (PTC)

Select NFR category code

ST (E s [ Recalculation (compared to previous year submission)
() Recalculation (compared to same year submission)
 select status B ( (] Time series inconsistency
() UNECE recommendation
Workflow
Draftffinal conclusion flags
| select status v [0 Not sent to Member State
- [ Technical Correction (TC)
[/ Revised Estimate
n 8 Rovommenaton
REVIEW QUESTION
I OBSERVATION IN SHORT NFR CODE - STATUS S DATE ¥

Figure 2.3: Overview tab options

e Box A: Contains three possible buttons which will appear in the observation tab
dependent on your user type. Only Sector Expert will have a “New Observation” button.
However, any user can export search results into an Excel file, and configure email
notifications. Configuring email notifications allows the user to choose when emails are
received. Figure 2.4 shows the options for configuring notifications for each user, where
boxes are ticked the user will receive an email when the associated action is performed.

Role: Sector Expert Role: Lead Reviewer

Notification Enabled?

Notification Enabled?
Observation finalised by LR il .
srvetion inatsec By Conclusion to comment by you as LR (L}
Question answered by M5 73] . o .
Observation finalisation ready for your approval as LR~ &
Question redraft requested by LR 7] .
B Mew comment is added Ll
MNew comment is added C4] _
B Question ready for your approval as LR 4]
Observation finalisation deniedby LR~ ¢ =
- Question to comment by you as LR Ll
Ohservation recalled by LR [« =
- Question answered by MS L4

Cuestion sent to MS by LR 4]

Role: Member State Coordinator

Role: Member State Expert leli Enabled?
Notification Enabled? Observation finalised by LR [«
New comment from MS Expert ] Question to be answered by your country ¥
New question to comment by you as MS expert ¥ Observation recalled by LR ]
SismiiiE e g C Answer acknowledged by sector expert 7]

m New comment from MS Expert ]




e Box B: Provides options by which it is possible to search the total list of observations by
country, review year, inventory year, NFR category code, the status of the observation and
the workflow status. Definitions of status of observation and workflow can be found in
section 1.4.

e Box C: Contains a number of description and conclusion flags which may also be filtered
on. Table 1 below defines each of these flags.
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Table 1- Definition of description and draft/final conclusion flags available in the ‘my view’ tab.

EMRT-NECD Review Tool Guidelines - Version 3 - April 2018

13



Description Flag

Flag Definition
2017 Recommendation | Flag used for an observation in this year's
follow- up review concerning a recommendation made

in the previous year's review

2017 RE follow-up

Flag used for an observation in this year's
review concerning a Revised Estimate from
the previous year's review

2017 TC follow-up

Flag used for an observation in this year's
review concerning a Technical Correction
from the previous year's review

Adjustment Flag used for an observation related to a
submitted Adjustment

KC with Tier 1 Flag used for an observation where a Tier 1
methodology is applied to a key category

Guidebook prior-2016 | Flag used for an observation where the

finding methodology is based on a Guidebook

version other than the 2016 EMEP/EEA
Guidebook

Not estimated (NE)

Flag used for an observation for a category
where no estimate has been made

Potential technical

correction (PTC)

Flag used for an observation that may result
in a change in the estimates that is above the
threshold of significance

Recalculation (compared to
previous year submission)

Flag used for an observation related to a
recalculation compared to 2017 submission

Recalculation (compared to
same year submission)

Flag used for an observation related to a
recalculation compared to 2018
resubmission

Time series inconsistency

Flag used for an observation for a category
with an inconsistent time series

UNECE recommendation

Flag used for an observation related to a
recommendation that was made by the
UNECE Stage 3 Review

Draft/Final
conclusion flags

Not sent to Member State

No questions were sent to the Member State

Technical correction (TC)

Flag for a conclusion where the TERT have
made a correction to a submitted estimate

Revised estimate

Flag for a conclusion when the Member State
has changed an estimate based on an
observation made by the review team

Recommendation

The conclusion of this observation should be
included in the review report as a
recommendation
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e Box D: In this section of the overview tab users will find a complete list of observations

created 1inder the current review. Observations are liste “ted
) ) Relevant NFR code
Unique observation code
Observation text
AT-1A1-2018-0008
— This is a test observation to be used in the EMRT-NECD guidance document 1A1 Energy production 2018 open Sector Expert 26 Apr 2018
This will only appear if the Current status, as defined Current question workflow,
observation has been flagged as a in section Error! Reference as defined in section Error!
potent|a| technlcal correct|on cniirra nnt fAaninA Dafaranra cAalirca nnt
2.2.2 My View Tab
Figure 2.5: Observations as they appear in the ‘overview list’.
the user, and follows the format shown in the diagram below.
e N N
Member
Sector Lead State Member
Expert Reviewer . State Expert
Coordinator
My Actions .My Action ] My actions My actions
«Questions to be sent «Questions from Sector Expertto be «Comments for answer needed by MS
+Draft abservations «Observations to finalise answerer coordinatar
«Draft questions =questions la comment +Comments received from MS experts
«Dratt conclusion ~Conclusions Lo comment
«Counterpart guestions to comment
sCounterpart conclusions to comment — ~ 7
*MS answers Lo review
+Conclusion denied My Team’s Actions MS expertsactions MSC actions
«CQuestions with comments for reviewers «Answers requiring comment/discussion «Observations with my comments still
sAnswers from MS from MS experts wilh MSC
Other actions for my
observations L J
«Observatian for approval -
M::‘I::‘;';;Z::::‘Z:C:m(cmEr My MS’ actions ) Sector Expert actions Sector Expert actions 3
P f""”uﬁ!I e counter a‘\n.wsm»w;l;||4(-'~H<)r|s =Answers sent to Sector Expert .;;‘:—_\“;T'EK‘;:I(‘ commented on sent to
ris for conclusion
«Otzservalion for finalisation

Figure 2.6: summary of “My view” menu for each user type inside the EMRT-NECD

The following screenshots illustrate the user specific structure of the “My view” list. The list is
broadly categorised into ‘my actions’ and ‘other actions for my observation’. When populated, a
notification number reflecting the number of observations within that category will indicate the
type and amount of action required by the user.
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2018

I
@ Overview listl n My view l Q Finalised observations

Free text

I

Collapse view
Sector expert

My actions
Draft observations

Draft questions (1)

Draft conclusion

Counterpart questions to comment
Counterpart conclusions to comment
MS answers to review

Conclusion denied

Other actions for my observations
Observations for approval

Unanswered questions

Waiting for comment from counterparts for question
\Waiting for comment from counterparts for conclusion
Observation for finalisation

Figure 2.7: Sector Expert “My View” Tab

2018

I
@ Overview listl n My view I D Finalised observations

Free text

Collapse view
Lead reviewer

My actions
Questions to be sent

Observations to finalise (2)
Questions to comment
Conclusions to comment

My teams's actions
Questions with comments from reviewers

Answers from MS (4)

My MS's actions
Unanswered questions (1)

Figure 2.8: Lead Reviewer “My view” Tab
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2018
@ Overview list | Q My view

ﬂ Finalised obhservations

Free text

l

Collapse view
MS coordinator

My actions
Questions from Sector Expert to be answered

Comments received from MS experts

MS experts actions
Answers requiring comments/discussion from M3
experts

Sector expert actions
Answers sent to Sector Expert (7)

Figure 2.9: MSA “My view” tab

2018
|
@ overview list | Q My view I D Finalised observations

Free text

l

Collapse view
MS expert

My actions
Comments for answer needed by MS coordinator

MSC actions
Observations with my comments still with MSC

Sector expert actions
Answers that | commented on sent to Sector Expert

Figure 2.10: MSEXP “My view" tab

2.2.3  Finalised Observations Tab
This tab lists all finalised observations relevant for the user. They are grouped by type of

finalisation.

EMRT-NECD Review Tool Guidelines - Version 3 - April 2018 17



2018

@ Overview list Q My view D Finalized observations

ree texi

Finalized observations

Finalised with Resolved (6)
Finalised with Mot Resolved

Figure 2.11: “Finalised observations” tab (as seen by a Sector Expert)

2.3 Observation detail

Whilst navigating through the EMRT-NECD tool using the tabs explained in section Error!
Reference source not found., it is possible to click on individual observations to view further

details. Illustrated in Figure 2.12 detail includes:

e Summary information provided beneath the observation Ref number details the
Country, Sector, Gases, Fuel and Inventory Year relevant to the selected observation.

e Observation details gives you the details given by the user when creating the
observation; review year, parameter, key category and description flags and a short

description of the observation

e Observation history shows the timeline of an observation and when it moved

through various stages of the workflow.
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o o

You are here: Home / 2018 / sector NOx 2016 Activity data

£ Back to my view < Back to overview list

Ref. Number
a AT-1A1-2018-0008
Country Sector
Ausiria 1A1 Energy production

P Observation details
Review Year Parameter
2018 Activity data

Description flags
Not Estimated, Potential technical correction (PTC), Technical Correction (TC)

Short description by sector expert
This is a test observation to be used in the EMRT-NECD guidance document

()bsmva n history

Pollutants
NOx

Key category

Fuel

Last update
26 Apr 2018, 17:03

Inventory year
2016

CET

Configure notifications

[ 2 L L

& Sector Expert & Sector Expert & Lead reviewer
TERT NECD 1 TERT NECD 1 TERT NECD LR
[ Draft observation ¢ SenttoLR

© 3 hours ago @ 3minutes ago to MS coordinator

© 2minutes age

“

I s I ) aza

Final status of observation:
Resolved

Recommendation/internal note:
For category x and pollutants a, b, ¢ for yearfs]... the TERT noted that
dllagreed]iparty agreed] with the i
Mamber State] include the revised estimate in its next submission ]

© Question approved and sent <3 Member state expert

In response to a question raised during the review, [the Member State] explained that

NECD EEA AT
€ Answer sent
@ 2minutes ago
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-
& Member state coordinator & Member state coordinator & Sector Expert

TERT NECD 1
© Answer acknowledged
@ 2minutes ago

Figure 2.12 - Details of individual observations

& Sector Expert
TERT NECD 1

+ Conclusion drafiing
© 2 minutes ago

L d

& Sector Expert

TERT NECD 1

[ Finalisation requested
@ aminute ago

®

& Lead Reviewer
TERT NECD LR

[3 Closed observation
@ afewseconds ago

[the Member State provided [a] revised estimate]s] for yearfs] [and stated that it will be included in the next submission ]| The TERT
[revised estimate] provided by [the Member State]. [The TERT decided to calculate a technical comection J[The TERT noted that the issue is below the threshold of significance for technical correction ] The TERT recommends that...[the
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3 EMRT-NECD General Workflow

Y Ask To
e & & @
———————» —»
e = &S e e o
SE SE SE LR Go To
- Conclusions
New Add Request Close Send for Request
Observation Question Comment } | Comment Approval Answer
C-SE LR MSA MSA SE SE SE
Reply Request Reply to Get the Add Request
Comment Comment Answer Answer Conclusion Finalization
L
. Add
N - . Que;tlon
.......................................... MSEXP
Respond to .
Comment -
LR
Deny
Finalization
Confirm
Finalization
i Resolved Resolved Resolved Resolved Unresolved Unresolved Resolved
ESUINE Not Sent to MS Recommendation Recommendation Note Recommendation Recommendation Recommendation
Revised Estimate Tech. Correction Tech. Correction

Figure 3.1: EMRT-NECD general workflow (see Annex 1 for additional information)
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3.1 Sector Expert: creating an observation and question for approval

This section details the beginning of the EMRT-NECD workflow acted by the Sector Expert, and if
necessary another Sector Expert/ Lead Reviewer as a counterpart. It covers the creation of an
observation, creating a question, requesting comments and sending for approval.

G e e e

SE SE SE SE SE
S —
New Add Request Close Send for
Observation Question Comment Comment Approval

C-SE LR

Reply
Comment

Figure 3.2: EMRT-NECD workflow detail - create observation and question

3.1.1 Creating an observation
The Sector Expert is responsible for the initial input into the EMRT-NECD by creating an
observation.

The Sector Expert logs in to the EMRT-NECD. To begin the user clicks on the “New Observation”
button as shown in Figure 3.3.

o o

“You are here: Home / 2018

2018

ventory year @ Daseripiion flags @

RIS Y v RS T R ——

Country Review year @

Salact country v Salact raview yea v Salact invantory yaat v J 2017 Recommendation follow-up
J 2017 RE follow-up
J 2017 TC follow-up.
NFR categery code | Adjustment
J KC with Tier 1
Select NFR category code | Guidebook 2016 Finding
J Not Estimated
) Potential technical corection (PTC)
) Recalculation (compared to previous year submission)
1) Recalculation (compared to same year submission)
—— = J Time series inconsistency
") UNECE recommendation

Status of observation Free text

Workflow

) Revised Estimate

w £ Rocommendation

REVIEW QUESTION
STATUS ATE ¥

OBSERVATION IN SHOR NFR CODE
YEAR WORKFLOW

Figure 3.3: SE creates a new observation
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Next, the Sector Expert fills in the “Observation” form used to describe the issue identified. Please
note mandatory fields are indicated by a red star. Remember to be clear and concise in the
Observation Description, which will be visible to the Member State. Definitions of the description
flags are given in Table 1.

Home 2017

“You are here: Home [ 2018

Observation

Short description by sector expert =

Describe the issue idensified. Keep it short, you cannat change this descripion ance you have sent it to LR. MS can only sea the question onee it has been approved and sent by the LR The question o the MS should be acked in the (&A tah, not here
Country »

Austria A

NFR category codes m
1A1 Energy production L

Inventory year =
Inventory year is the year, a range or a list of years or 3 {e.g. 2012, ‘2008-2012', 2009, 2012, 2013 when the emissions had cocured for which an issue was observed in the revieve

Pollutants w

50210 NOx 1 HH3 [ NMVOC 1 PM2.5
PAHs

PCBs 7 HCB

Cdl Hgl Pb

Review year =
Review year is the year in which the invariory was subrmitted and the review was caried out

2018

Fuel
No value v

MS key category

Parameter =
Emission factor [ Activity data ' Emission | Fuel used/sold " Geographical coverape | Other

Description flags
Description flags highlight important information that is closely relsted to the i=m.
2017 Recommendation follow-up
2017 RE follow-up
2017 TC follow-up
Adjustment
KL with Tier 1
Guidebook 2016 Finding
Mot Estimated
Potential technical correction (FTC)
R {compared to previous year

parad to same year
Time series inconsistency
UNECE recommendation

Draftffinal conclusion flags
Mot sent to Member State
Technical Correction [TC)
Revised Estimate
Recommendation

e

Figure 3.4: SE fills in the observation form

3.1.2 Creating a question
After saving an observation' the Sector Expert is now able to “add question” to the observation.

' Note, this observation has been created solely for the purpose of creating this guidance.
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o o

You are here: Home / 2018 / secior! $O2 2012 Emission facior

Info success BIELTECE TN
PRV T ——

Ref. Number
E AT-1A1-2018-0009

Pollutants Fuel Inventory year

Country Sector
s02 2012

Austria 1A1 Energy production

v Observation details

~ Observation history

Figure 3.5: SE adds a question to an observation

After drafting a question, the Sector Expert has two main options: “Request Comments” or “Send
Question for Approval"”.

o o

You are here: Home / 2018 / sectar1 SO2 2012 Emission factor

Ref Number

E AT-1A1-2018-0009

Counlry Sector

Austria 1A1 Energy production 502

Pollutants Fuel Inventory year

2012

~ Observation details

| 4 aza |
from TERTs to Member State @ jated on 02 May 2018, 12.55 CET
This is a test question
~ Internal comments on question between TERTs @

m Uplosdfle | Delete Question Jen SussEoROrApBIONL | ey Flass

Figure 3.6: SE makes a selection: “Request comments” or “Send a question for approval”

3.1.3 Request a comment from a counterpart
To request comments for a counterpart, the Sector Expert first clicks on the button identified

above.

The Sector Expert must select at least one counterpart. After sending the “Request for comment” an
email notification will be sent to the Lead Reviewer and selected counterpart(s).

A commenting loop will then commence between the Sector Expert and the selected
counterpart(s).
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Home 2017

You are here: Home / 2018 / sector S02 2012 Emission factor / Question 1

Select which users will be your counterparts
Click here or type the name to select counterparts

- o “

ess e Beaea: Heem | 2018 | sectee] S02 2012 Emissin actor | Quastion 1

Select which users will be your counterparts
TERT NECD 6 %

L) e

o o _

You are hare: Home / 2018 1 sector 502 2012 Emission factor

m Usars have boen notfied by e-mail

ﬂ o state changed
m e —— m

P, Hambes
E AT-1A1-2018-0009
Country Sactor

Fuual Iventony year
141 Energy producion

212

- Obmarvation hitory

| QQ&J\ '

om TERTs 1o Member S2ate © Updated on: 02 May 2018, 1245 CET

This bs a test question

v letormal commants on quastion batwess TERTS O

mm td

Figure 3.7: SE requests counterpart comments
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3.14
The counterpart logs in. Inside the “overview list" and their “My view" tab the observation can be

found and selected under the “Counterpart questions to comment” section.

Internal Comment looping between Sector Experts

—
@ Cocriow list I (=) My view l & Fiobicd observations

Sector expert

You are here: Home / 2018
2018

Free text

Wy actions
Draft observations (1)
Counterpart questions to comment (1) |

WS answers to review (1)

Ex=n¢ v My actions - Counterpart questions to comment

_ test observation to be used for the EMRT-NECD guidance

MODIFICATION

DATE

02 May 2018,
1258 CET

Figure 3.8: counterpart SE gets a request to comment

The counterpart then may add a comment. There is also an option to attach an explanation file.

The counterpart then saves the comment.

=]

Ref. Number

AT-1A1-2018-0009

Country

Sector
Austria 1A1 Energy production

v Observation details
v Observation history

€ azs |

from TERTs to Member State @

This s a test question

A Internal comments on question between TERTs ©

Handing of confdential fles: Please zip your e, protect i with a password. upioad It 10 your reply in the EEA review tool and send the password per email 10 the EMRT-NECD Secretariat mailbox. Your password wil only be shared with the lead reviewes and sector Expert

Comment =

Configure noifications

Updated on: 02 May 2018, 12:556 CET

[mifts s the reply from the counterpart

Attachment
Choose File | No file chosen

C=m e
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E AT-1A1-2018-0009
Gountry

et Palutznts Fuel wertery yea
fusina 141 Energy prosucton s 200

U ————

U S———

T

from TERT: o Member Stata 0 Updated orv 02 May 2018, 12:55 CET

T 5 3 test quessan

A Intermal comments on question between TERT ©

This i 5 regiy from the ceune

Attachment

Choosa File | Mo fis chasen

st oew Contrpas | CoseComnts | o ey s

Figure 3.10: a new comment is added by counterpart SE

3.1.5 Sector Expert address comment from a counterpart

The Sector Expert logs in and looks into the “My view” tab under the “Other actions for my
observation” menu, inside the dropdown “Waiting for comment from counterparts for question”. They
are then able to both reply to the counterpart, add further counterparts for comment or close the
comments. The question is then ready to be sent for approval.

Home 2017 El-

You are here: Home / 2018

2018

——
@ Overview list' Q My view ' n Finalised observations

Free text

| =

Expand view - - - .
Sector expert Other actions for my observations - Waiting for comment from counterparts for question
Wy actions OBSERVATION IN SHORT NFR CODE ngDE‘HCAT‘QN
Draft questions (32)
Lo BEiE(E) AT-1A1-2018-0009 This is a test observation to be used for the EMRT-NECD guidance 1A1 Energy production 02 May 2018
Conclusion denied (1) 12:58 CET

Other actions for my observations
Unanswered questions (1)

Waiting for comment from counterparts for question (1) | —

Observation for finalisation (1)

Figure 3.11: SE gets comment from a counterpart SE
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BED

from TERTs to Member State @ Updated on 02 May 2018, 12:55 CET

This is a test question

# Internal comments on question between TERTs ©

TERT NECD 6 says: 02 May 2018, 11:05 CET

This is a reply from the counterpart

Handiing of confidential files: Please zip your file, protect it with a password, upload it fo your reply in the EEA review tool and send the password per email to the EMRT-NECD Secretariat mailbex. Your password will only be shared with the lead reviewer and sector Expert.

Comment

Attachment
hoose File | No file chosen

Selectnew Counterarss w

Figure 3.12: SE closes comment for a question
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3.1.6 Send a question to Lead Reviewer for approval

Following the closing of the comments the Sector Expert is then able to send the question to the
Lead Reviewer for approval. Note at the top of the screen shown it states that “item state change”.
This means that the observation is ready to be sent and advance through the workflow.

Home 2017 E_

‘You are here: Home / 2018 / sector! 802 2012 Emission factor

< oxxomyvw || € ancko vmnewtes | J—

Ref. Number

E AT-1A1-2018-0009

Country
Austria 1A1 Energy production soz 2012

Sector Pollutants Fuel nventory year

v Observation details

 Observation history

| 2w |

from TERTs 1o Member State @ Updated on: 02 May 2018, 12:55 CET

This is a test question

+ Internal comments on question between TERTs ©

fpieadiie S m

Figure 3.13: SE sends the question to LR for approval

Sector Expert selects “Send Question for Approval”. An email notification will be sent to the Lead
Reviewer. It is possible for the Sector Expert to “Recall Question” if they would like to make further
changes to the question before sending it to the Lead Reviewer.

Home 2017

You are here: Home / 2018 / sector1 SO2 2012 Emission factor

(e [ |

< Back to my view < Back to overview list Configure notifications

Ref. Number
ﬁ AT-1A1-2018-0009
Country Sector Pollutants Fuel Inventory year
Austria 1A1 Energy production s02 2012

v Observation details

w Observation history

9 asa I

from TERTSs to Member State @ Updated en: 02 May 2018, 12:55 CET

This is a test question

~ Internal comments on question between TERTs @

Figure 3.14: Request for approval is sent by SE
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3.2 Lead Reviewer: receives question for approval
This section details the input of the Lead Reviewer in the early stage of the workflow and their role
in compiling and sending questions.

When a question is sent for the approval of the Lead Reviewer they will receive a “New question for
approval’ email notification. The Lead Reviewer logs into the EMRT-NECD and in the “My View" tab
looks under the “Question to be sent” menu. The reviewer can review the commenting loop and
take account of what has been discussed between the Sector Expert and counterpart Sector

Expert.

They have three main actions: “edit question”, “Ask to Redraft” to Sector Expert or “Approve question

and send" to Member State. In addition, the Lead Reviewer can edit question.

v Ask to
e (] (] (] (] (] Redraft
a e C o o o e .
SE SE SE SE SE LR .
Conclusions
—
New Add Request Close Send for Request
Observation Question Comment Comment Approval Answer
C-SE LR
Reply
Comment
Figure 3.15: EMRT-NECD workflow detail: option for LR
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Home: 2017

You are here: Home [ 2018

2018

—
@ orerview list l £ pvview | R Finatised observations

Free text
| =]

T Expandview My actions - Questions to be sent

MODIFICATION

My actions OBSERVATION IN SHORT NFR CODE DATE
Questions to be sent (1) — |

Observations to fnalise (2) AT-1A1-2018-0009 This Is a test observation to be used for the EMRT-NECD guidance 1A1 Energy proguction ?;_T:i::w'
My teams’s actions

Answers from MS (4)

My MS's actions
Unanswered questions (1)

Figure 3.16: LR gets a question to be sent to MS

Home 2017 “

You are here: Home / 2018 / sector1 S02 2012 Emission facter

£ Back to my view £ Back to overview list Configure notifications

Rel. Number

E AT-1A1-2018-0009

Country Sector Pollutants Fuel Inventory year
Austria 1A1 Energy production s02 2012

v Observation details

w Observation history

| 2 asa l

from TERTs to Member State €& Updgigd on: 02 May 2018, 12:65 CET
This is a test question
“ Internal comments on question between TERTs @

m g Ssk SEformant Sete Flses

Figure 3.17: LR options when managing a question

3.2.1 Ask Sector Expert to redraft

If the Lead Reviewer selects “Ask SE to redraft” then the observation is sent back to the Sector
Expert who can edit the question and follow the work flow again from section 3.1.2 above.

EMRT-NECD Review Tool Guidelines - Version 3 - April 2018 30



3.2.2 Edit question

The Lead Reviewer can edit the question and requires no input from the Sector Expert.

3.2.3 Approves question and send to MS: Question finalised
The Lead Reviewer selects “Approve question and send". The status of the item changes. A
notification email has been sent to the Sector Expert: “Your observation was sent to MS", and to the

Member State Coordinator: “New question for your country”. This can be seen from the notification
bar.

m

You are here: Home / 2018 / sector! SO2 2012 Emission factor

m Users have been notified by e-mail

Gonfigure notifications

Ret. Number
E AT-1A1-2018-0009
Country S Pollutants

Fuel wentory year
802 2012

Sector
Austria 1A1 Energy production

v Observation details

v Observation history

\ Qo |

from TERTs to Member State @

Senten: 02 May 2018, 13:13 CET
This is a test question

< Backtomy view | < Backto overvew it [ conngur novmcavors |

Figure 3.18: LR has sent a request for an answer to MS

3.2.4 Recall question

After approving the question, there is an opportunity for the Lead Reviewer to recall the question

before the Member State coordinator opens it. In this scenario the user is returned to the screen
shown in Figure 3.17.
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3.3 Member state coordinator receives a request for an answer
This section details the input into the EMRT-NECD required by the Member State Coordinator
(MSA) and Member State Expert (MSEXP).

Following the Lead Reviewer sending the “Request for an answer”, the MS Coordinator will receive
an email notification: “New question for your country”. The MS Coordinator logs into the EMRT-NECD
and finds the request in the “My view" tab under the “Questions from Sector Experts to be answered”

menu.

The MS Coordinator clicks on the Question and has two possible actions: “Create an answer" or
“Request input for an answer".

(] (] (] (] (] (]
e e e e
SE SE SE SE SE LR
A I
New Add Request Close Send for Request
Observation Question Comment Comment Approval Answer
!
(] (] (] (]
e a )
C-SE LR MSA MSA
Reply | Request Reply to
Comment Comment T Answer
r-
MSEXP
Respond to
Comment
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Home 2017

You are hete: Home / 2018

2018
D oenviewtint | £ vy view | € Finatised observations

Expand . :
MS coordinator ool My actions - Questions from Sector Expert to be answered
My actions. OBSERVANION IN SHORT
Questions from Sactor Expent 10 be answered (1)
SeCIOr eXpert 3CVONS AT-1A1.2018-0009 This 5 3 fest observaton 10 be used for the EMRT-NECD guidance

Answers sent to Sector Expert (8)

MODIEICATION
NFR CODE
DATE

02 May 2018,
1343 CET

1A1 Energy progucson

Figure 3.20: MSA gets a question from Sector Expert to be answered

The MS Coordinator clicks on the Question and has two possible actions: “Create an answer" or

“Request input for an answer".

Home 2017 H.

You are here: Home ! 2018  sector! SO2 2012 Emission faclor

< Back to my view < Back to overview list

Ref. Number

ﬁ AT-1A1-2018-0009
Country Sector Poliutants uel
Austria 1A1 Energy production s02

~ Observation history

l ) o '

from TERTs to Member State @

This is 2 test question

Configure notifications

Inventory year
2012

W Observation details

I Sl 02 May 2018, 1313 CET

Figure 3.21: MSA option when managing an answer
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3.3.1 Member State Coordinator creates answer
The MS Coordinator creates and saves the answer.

Home 2017 2018

You are here: Home / 2018 / sector] SO2 2012 Emission factor

PrT—

Ref. Number
E AT-1A1-2018-0009

Configure notifications

Country Sector Pollutants.
Austia 141 Energy production s02

Inve
2012
v Observation details

l 9 aen I

from TERTs to Member State @

Sent on: 02 May 2018, 13:13 CET

This is a test question

Save answer

Figure 3.22: MSA drafts an answer.

After saving the answer the MS Coordinator has four choices: to edit the answer, to upload an
explanation file, to ask for comments or to submit the answer.

- o

You are here: Home / 2018 / sector1 $02 2012 Emission factor

e B

Ref. Number

E AT-1A1-2018-0009
Country Sector Pollutants Fuel Inventory year
Austiia 1A1 Energy production s02 2012

v Observation details
~ Observation history

| Qo |

from TERTs to Member State @ Sent on: 02 May 2018, 13:13 CET
This is a test question

from Member State 1o TERTs Ipdated on: 02 May 2088 1322 CET
This Is a test answer
~ Comments

e m

Figure 3.23: MSA options after drafting an answer

3.3.2 Requesting comments/ input from Member State Expert
The “Request Comments” button works in the same way as in section 3.1.4; After drafting a
conclusion, the MS Coordinator can ‘request comments’ from MS Experts, additionally they can

‘request input for answer’ from the MS expert as soon as the request for an answer has been
received.
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When the MS Coordinator requests comments, they can select only the MS Expert users listed for
their county inside the tool. No other users can act as a MS Expert in this part of the process.

Home 2017 2018

You are here: Home / 2018 / sectori 502 2012 Emission factor / Question 1

You can select which experts will comment on this answer
Click here or type the name to select MS Experts

.

Figure 3.24: MSA select a MSEXP to get comments

The MS Coordinator requests comments and a notification email is sent to MS Expert involved.

o o

You are here: Home / 2013 / sector! SO2 2012 Emission factor

ﬂ Users have been notified by e-mail
n tem stats changed

£ Back to my view < Backto overview list Configure notifications
tef. Number
E AT-1A1-2018-0009
ountry Sector Pollutants uel Inventory year
Austria 1A1 Energy produciion 502 2012

| |

from TERTs to Member State @ Senton 02 May 2018, 1313 CET
This is a test question

from Member State to TERTs Updated on: 02 May 2018, 13.22 CET

This is 2 test answer

+ Comments

e ———

Figure 3.25: a request for comment is sent by MSA to a MSEXP

3.3.3 Member State Expert provides comments to an answer
The MS Expert then logs into the EMRT-NECD and in the “My View" tab under the “Comments for
answer needed by MS Coordinator” menu finds the observation where a comment is needed.

By clicking on “Comment”, the MS Expert adds a proposed answer to the question received from
the review team and can also upload useful files. The MS Expert can then “Save Comment".
Additional comments can be added, if required. A Notification email is sent to the MS Coordinator.

EMRT-NECD Review Tool Guidelines - Version 3 - April 2018



Home 2017

You are here: Home / 2018

2018

—
@ Ocvien i |l 1y i | £ Finalised observations

Free fext

Bwandver My actions - Comments for answer needed by MS coordinator

MS expert
MODIFICATION
My actions OBSERVATION IN SHORT NFR CODE -
Comments for answer nesded by MS coordinator (1) | =
May 201
AT-1A1-2018-0009 This is a test observation to be used for the EMRT-NECD guidance 1A1 Energy production ?z 2:::;: 8

Figure 3.26: MSEXP gets a request for comment from MSA

Ref. Number

E AT-1A1-2018-0009
Country Sector Pollutants Fuel Inventory year
Austria 1A1 Energy production 502

e |

from TERTs to Member State @& Senton: 02 May 2018, 13:13 CET

This is a test question

from Member State to TERTs Updated on: 02 May 2018, 13-22 CET

‘This is a test answer

~ Comments

Handiing of confidential Tles: Please ip your fle, prolect Il wilh a password, upload it 1o your eply in Ihe EEA review 100 a1 56nd the password per email 10 the EMRT-HECD Secretarial mailbex. Your password wil only be shared with Ihe lead reviewes and sector Expent

Comment_u
fhis is a reply to a

aft answer

Attachment
Chagse File | No file chosen

) G@aum

Figure 3.27: MSEXP inserts a comment and attaches a file

EMRT-NECD Review Tool Guidelines - Version 3 - April 2018 36



ﬁ Users have been nofified by e-mail
< Back to my view < Back to overview list

Ref Number
E AT-1A1-2018-0009
Country Sector

Austria 1A1 Energy production

Pollutants Fuel Inventory year
s02 2012

~ Observation details

~ Observation history

9 cen ‘

from TERTs 1o Member State @

Sent on: 02 May 2018, 13:13 CET
This is atest question

from Member State to TERTs

Updated on: 02 May 2018, 1322 CET
This is a test answer

» Comments

NECD EEA AT EXP says: 02 May 2018, 11:32 CET

This is a reply to a draft answer

Handiing of canfidential les: Please 2)p your ile, prolect l witn a password, upload It 16 Your reply in the EEA review ool and send e password per amail 1o the EMRT-NECD Secrelanial mailbex. Your password will only be sharad wilh Ing 19ad reviewer and sector Expert.
Comment =

Figure 3.28: MSEXP sends a comment inside a draft answer

3.3.4 Member State Coordinator: Receives comments and sends the answer

The MS Coordinator gets the email notification: “New Comment from MS Expert”. They now have
two choices: “Close comment” or “Select new Expert” (if further analysis or explanation is needed).

Home. 2017 “

You are here: Home /2018 / sector! SO 2012 Emission factor

m Welcomel You are now logged in
< Backto my view £ Back to overview list Configure notifications

Ref Number

E AT-1A1-2018-0009
Country Sector Pollutants Fuel Inventory year
Austria 1A1 Energy production s02 2012

w Observation details

~ Observation history

| Qo |

from TERTs fo Member State @

Sent on 02 May 2018, 1313 CET
This s a fest question

from Member State 1o TERTS

lated on: 02 May 201 22 CET
This is a test answer

w Comments.

Close Comments | Select new Experts.

Figure 3.29: MSA options after getting comments inside a draft answer
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You are here. Home / 2018 / seclorl 02 2012 Emission factor

m Item state changed
< Back to my view < Back to overview list Configure notifications

Ref. Numbe

E AT-1A1-2018-0009

Country

Pollutants Fuel Inventory year

Sector
1A1 Energy production 502 2012

Austria
+ Observation details
~ Observation history

| OJ Q&A '

from TERTS to Member State @ Sent on: 02 May 2018, 13:13 CET

This is a test question

from Member State fo TERTs lpdated on: 02 May 20 3:22 CET
This is a test answer
v Comments

Figure 3.30: MSA closes comments

After closing comments, the MS Coordinator can edit the answer, upload a file, reopen the
commenting loop if further comments are required, and submit answer. Once the answer has
been submitted, an email notification is sent to the TERT (SE and LR): “New answer from country”.

m Users have been nolified by e-mail
m Item state changed

< Back to my view < Back to overview list Configure notifications

Ref. Number

E AT-1A1-2018-0009
Pollutants Fuel Inventory year

Country Secior
1A1 Energy production 502 2012

Austria
v Observation details

 Observation history

l 9 aan I

from TERTS to Member State @ Senton: 02 May 2018, 13:13 CET

This is a test question
from Member State io TERTs Sent on 02 May 2018, 13.35 CET

This is a test answer

w Comments

Figure 3.31: MSA submits answer

The MS Coordinator can recall the answer up until the point that the TERT Sector Expert presses
the “Acknowledge Answer” button.
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Home 2017 H.

YYou are here: Home / 2018 / sector1 SO2 2012 Emission factor

ﬁ Item state changed. ‘
< Back to my view < Back to overview list Configure notifications.

Ref. Number

ﬁ AT-1A1-2018-0009

Couniry Sector
Austria 1A1 Energy production

w Observation details

Pollutants Fuel Inventory year

802 2012

w Observation history

| € can ‘

from TERTs to Member State @ Sent on: 02 May 2018, 13:13 CET

This is a test question

from Member State io TERTs Sent on- 02 May 2018, 13:35 CET

This 1s a test answer

~ Comments

m Spleadtie m

Figure 3.32: MSA recalls an answer after submission
By recalling the answer, the MS Coordinator has the same options as presented in Figure 3.23.

The MS Coordinator can find this observation in the “My View" tab under the “Answers sent to Sector
Expert” menu.

Home 2017 EI-

You are here: Home / 2018

2018
—
D overview list | ﬂ My view

Free text
[

Beandview gector expert actions - Answers sent to Sector Expert

Q Finalised observations

MS coordinator

i MODIFICATION
Sector expert actions OBSERVATION IN SHORT NFR CODE DATE
Answers sent to Sector Expert (9)
02 May 2018,
AT-1A1-2018-0009 This is a test observation to be used for the EMRT-NECD guidance 1A1 Energy production 1397 cET

Figure 3.33: MSA view on answer status
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3.4 Sector Expert: acknowledge Member State answer and draft conclusion

In this stage of the workflow the Sector Expert receives the answer from the MS coordinator (MSA)
and has two choices: Add a question and go back to section 3.1.2 or draft a conclusion.

) @ 9 @ () ()
e e "l | ol Il Nl
SE SE SE SE SE LR

X

Request
Comment

Add
Question

Send for
Approval

Close
Comment

‘ Request l

New
Observation Answer

-

1R, S @ -
CsE LR MsA MSA SE SE SE

Add
Conclusion

Request
Finalization

Reply Request Reply to Get the
Comment Comment Answer Answer
.

dd
N & Qu:stin

MSEXP

Respond to
Comment

Figure 3.34: EMRT-NECD workflow detail: SE gets an answer from MSA

The Sector Expert logs in and in the “My View" tab finds the observation under the “MS answers to
review” menu.

You are here: Home / 2018

2018

@ overviewlist |l My view | Ga Finalised observations

Expand view

Sector expert My actions - MS answers to review

My actions
Draft questions (32)
MS answers to review (3) AT-1A1-2018- This is a test observation to be used for the EMRT-NECD 02 May 2018,

1A1 Energy production B
Conclusion denied (1) 0009 guidance 13:37 CET

Figure 3.35: SE gets an answer to review from MSA

3.4.1 Sector Expert: Acknowledge an answer

Before adding a further question (if further clarification is required) or writing a conclusion, the
Sector Expert must “Acknowledge Answer”. A notification email is sent to MS Coordinator when the
answer is acknowledged.

The Sector Expert can see the internal commenting loop between the Sector Expert, counterpart
and LR, but can't see if there is any comment loop between the MS Coordinator and MS Expert(s):
only the answer provided by MS Coordinator is visible.

EMRT-NECD Review Tool Guidelines - Version 3 - April 2018 40



Ref. Number

ﬁ AT-1A1-2018-0009

Country Sector Pollutants Fuel Inventory yea

Austria 1A1 Energy production $02 2012

v Observation details

+ Observation history

L Qe |

from TERTS to Member State @ Sent on: 02 May 2018, 13:13 CET

This is a test question

+ Internal comments on question between TERTs ©

from Member State to TERTs. Sent on: 02 May 2018, 13:37 CET

R -~

This is a test answer

Figure 3.36: SE open the answer and acknowledge it

Following the acknowledgement of the answer the Sector Expert is presented with the options to
‘add follow up question’ or ‘add conclusion’.

Contiasrs neteations

Rer. Number
E AT-1A1-2018-0009
Country Sector Pollutants ues Inventory year

Austria 1A1 Energy production s02 2012

~ Observation details

~ Observation history

€ csa I

from TERTS to Member State @ Sent on: 02 May 2018 1313 CET

This is a test question
v Internal comments on guestion between TERTs ©

from Member State to TERTs int on: 02 May 2018, 13:37 GET

JUT— E—

This is @ test answer

Figure 3.37: Answer is acknowledged by SE
If the SE “Add follow up question” the process restarts from section 3.1.2.

3.4.2 Sector Expert drafts a conclusion
After acknowledging an answer from the member state, if satisfied the Sector Expert may draft a
conclusion. From clicking ‘add conclusion’ the following input screen appears.

The Sector Expert must select from a dropdown menu if the question is “Resolved” or “Not Resolved”
according to the “Decision Tree" provided inside the “Guidance on Procedure for TERTs". Text for the
conclusion may then be drafted: standard default text is provided to give guidance on the style of
the Conclusion within the TERT guidance.

The Sector Expert has to select “Description Flags” for the Conclusion (multiple choice is allowed).
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Conclusion =

[Resolved ¥

< Backtomyview | < Backtooverviewiist [N IR
For category x and pollutants a, b, ¢ for year[s]... the TERT noted that...

In response to a question raised during the review, [the Member State] explained that... [the Member

State provided [a] revised estimate[s] for year[s] [and stated that it will be included in the next

submission.]]

ﬁ AT-1A1-2018-0009 'z:bliﬁ;(gzﬁagreed][agraed][p:r‘(y agreed] with the [explanation] [revised estimate] provided by [the
[The TERT decided to calculate a technical correction.][The TERT noted that the issue is below the

threshold of significance for technical correction.]

The TERT recommends that... [[the Member State] include the revised estimate in its next submission.]

v Observation details.
v Observation history

Description flags
Description flags highlight important information that is closely refated o the ftem
0 asa 2017 Recommendation follow-up
2017 RE follow-up
2017 TC follow-up
Adjustment % T
1 KC with Tier 1 Sent on: 02 May 2018, 13:13 CET
Guidebook 2016 Finding
Not Estimated
Potential technical correction (PTC)
to previous year
to same year
Time series inconsistency
UNECE recommendation

Austria 1A1 €

Draft/final conclusion flags Sent on: 02 May 2018, 13:37 CET
Not sent to Member State st sl s
Technical Correction (TC)
Revised Estimate
Recommendation

o 3 e

Figure 3.38: SE add a draft conclusion

The Sector Expert now has a set of different options: ‘edit conclusion’, ‘upload file’, 'reopen Q&A chat’,
‘request finalisation of the observation’ or “request comments”.

- ‘edit conclusion’ allows the Sector Expert to edit the conclusion they have just drafted
- ‘upload file’ allows the Sector Expert to attach a file to the conclusion text

- “"Reopen Q&A Chat" with Member State is also available if further questions need to be sent by the
TERT to the Member State
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Home 2017 ﬂ.

You are here: Home / 2018 / sectort SO2 2012 Emission factor

o sucess [ |
e
Ref. Number
ﬁ AT-1A1-2018-0009

Country Sector Pollutants Fuel Inventory year
Austria 1A1 Energy production §02 2012

v Observation details
 Observation history

l " conciusions ' Q (+1.1.1

Final status of observation:
Resoved

Recommendation/internal note:
For category x and pollutants a, b, ¢ for year[s]... the TERT noted that... In response to a question raised duning the review, [the Member State] explained that .. [the Member State provided [a] revised estimatels] for year[s] [and stated that it will be included in the
next 1I The TERT [disagr agreed] with the [explanation] [revised estimate] provided by [the Member State]. [The TERT decided to calculate a technical correction.[The TERT noted that the issue Is below the threshold of significance
for technical correction.] The TERT recommends that... [Ithe Member State] include the revised estimate in its next submission |

Edit conclusion Upload file | Edit Key Flags Request finalisation of the observation Reopen Q&A Chat Request comments

“ Internal comments on conclusion between TERTs

Figure 3.39: SE has saved a draft conclusion. Option.

3.4.3 Sector Expert request comment from counterpart

After drafting the conclusion, the Sector Expert is able to request comments. This is done in a
similar way to earlier in the workflow, by selecting a user in the dropdown. The following
commenting loop works in the same way as described in section 3.1.4.

Home 2017 2018

You are here: Home / 2018 / sectort 502 2012 Emission factor

You can select which users will comment on this conclusions
| TERT NECD 6 x |

Figure 3.40: SE selects counterparts to comment on conclusion

3.4.4 Sector Expert requests finalization of the observation
If comments were requested, then the commenting loop must be closed prior to requesting
finalisation.
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Home 2017 2018

You are here: Home / 2018 / sector1 SO2 2012 Emission factor
Check the reason for requesting the closure of this observation

Enter comments if you want

Request finalisation of the observation

Figure 3.41: SE requests finalisation of the observation

The Sector Expert may then “Request finalisation of the observation” by completing the dialogue box

explaining the reason to close the question. The option to request finalisation of the observation’
sends the conclusion text to the Lead Reviewer along with an email notification of the update.

You are here: Home / 2018 / sector1 SO2 2012 Emission factor

m Users have been notified by e-mail
ﬂ ltem state changed

£ Back to my view < Back to overview list

Configure notifications.

Ref. Number
E AT-1A1-2018-0009
Country sector Poliutants Fuel Inventory year
Austria 502 2012

w Observation details

1A1 Energy production

~ Observation history

———

| ﬂ Finish observation ‘ & Conclusions O.l Q8A

Observation Finish Requested

SE comments on finish observation request:
Please finalise

Figure 3.42: a request for approval is sent to LR

An email notification “Observation finalisation request” is sent to the Lead Reviewer.
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3.5 Lead Reviewer finalises a conclusion

In this final stage of the workflow the Lead Reviewer receives the request to finalise the

observation from the Sector Expert.

The Lead Reviewer logs in and can find the observation in the “My view” tab under “Observation to

finalise” menu.

The Lead Reviewer can now confirm the conclusion drafted by the Sector Expert and “Confirm

finishing observation", “Deny finishing observation”, or ‘edit conclusion’.

SE

® ° ® ® )
Redraft

| 1. | -%.%-jﬁm

SE SE SE LR ¢ |

=
Request ‘ Close | ‘

Send for Request
Comment Comment

New
Approval Answer

Observation

i
@ [ @ [ [ @ [
L Tl N a a + &l a a
CSE LR MSA MSA S s SE
Request ’ ‘ Reply to | Get the Add

Reply
Comment Comment Answer Answer Conclusion
.
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MSEXP

Request
Finalization

R d t
-

LR

Deny
Finalization

Confirm

l
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A 1 A A 1
Resolved | ‘ Resolved | ‘ Resolved ”

Not Sent to MS

Figure 3.43: EMRT-NECD workflow
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Answers from MS (4)

Figure 3.44: LR has an observation to finalise

The Lead Reviewer can now confirm the conclusion drafted by the Sector Expert and “Finish
observation”, “Deny finishing observation”, or edit the conclusion.
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You are here: Home / 2018 / sector! S02 2012 Emission factor

£ Back to my view < Back to overview list Configure notifications

Ref. Number
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For category x and pallutants a, b, ¢ for year[s]... the TERT noted that... In response to a question raised during the review, [the Member State] explained that .. [the Member State provided [a] revised estimate[s] for year[s] [and stated that it will be
included in the next submission [] The TERT [disagreed]jagreed]iparty agreed] with the [explanation] [revised estimate] provided by [the Member State]. [The TERT decided to calculate a technical correction J[The TERT noted that the issue is
belaw the threshold of significance for technical correction ] The TERT recommends that .. [[the Member State] include the revised estimate in its next submission ]

v Internal comments on conclusion between TERTs

Figure 3.45: LR options in order to finalise an observation

By editing the conclusion, they may also edit the conclusion flags.
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Figure 3.46: LR edits a conclusion
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3.5.1 Lead Reviewer denies finishing observation

When either the Lead Reviewer denies finishing an observation an explanation of why finalisation

is denied must be given. At this point a notification email is send to the Sector Expert: “Observation
finalisation denied".

Home 2017 E.

You are here: Home / 2018 / sector1 SO2 2012 Emission factor
Check the reason for denying the finishing of this observation

Enter your reasons to deny the finishing of this observation

Finalization denied.|

Deny finishing observation

Figure 3.47: LR denies finishing an observation
When finalisation is denied the Sector Expert has the same options as presented in Section 3.4.2.
Note: Lead Reviewers cannot recall selecting “Deny finishing observation”

3.5.2 Lead Reviewer finishes conclusion
The Lead Reviewer clicks on “Finish Observation” button.

Home 2017 E.

You are here: Home / 2018 / sector1 S0O2 2012 Emission factor

< Back to overview list Configure notifications

Ref. Number
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& Conclusions | Qf Q8A

Final status of observation:
Resolved

Recommendation/internal note:

For category x and poliutants a, b, c for yearfs]... the TERT noted that... In response to a question raised during the review, [the Member State] explained that .. [the Member State provided [a] revised estimate[s] for year[s] [and stated that it will be
included in the next submission.]) The TERT [disagreed [agreed][party agreed] with the [explanation] [revised estimate] provided by [the Member State]. [The TERT decided to calculate 2 technical correction. J[The TERT noted that the issue is
below the threshold of significance for technical correction ] The TERT recommends that .. [[the Member State] include the revised estimate in its next submission |

 Internal comments on conclusion between TERTs

Upload file Finish Observation Deny finishing observation

Figure 3.48: LR finish an observation.

A notification email is sent to the MS Coordinator: “An observation for your country was finalised”
and to the SE: “Your observation was finalised".

Note: Lead Reviewers cannot recall selecting “finish observation”
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Figure 3.49: LR finishes observation
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